
Application Pack for the
Post of  Headteacher



Welcome from The Chairman of Governors

Dear Candidate,

On behalf of the Governors of St. Andrew’s School I would like to begin by thanking you for your interest in 
our school and for applying for the position of Headteacher.

Due to the forthcoming retirement of the current Headmaster after 26 years’ excellent service to the school, 
the last 11 as Headmaster, a unique opportunity has arisen to lead and continue to grow this beautiful and 
successful school. 

We are committed to appointing a candidate who shares our ambition for the school and the pupils. That 
person will have developed and consolidated their teaching career, and have an holistic understanding of 
education with a clear vision and ability to communicate, motivate and inspire all members of the school 
community. Whilst St. Andrew’s is a thriving prep school in Surrey, the candidate will have to build and 
continue upon the path of excellence ensuring that the number of pupils increases, the outstanding academic 
standards are maintained and the pupils thrive in all areas of their education.

In conclusion, the successful candidate will discover that St. Andrew’s is a unique family community with 
children motivated to learn, experienced and enthusiastic high quality staff, a supportive Board of Governors 
and warm and appreciative parents/carers. We very much look forward to receiving your application and 
thank you again for your interest in St. Andrew’s School.

Major General James Gordon CBE 
Chairman of Governors 
St. Andrew’s School, Woking



The School

Overview

St. Andrew’s School was founded in 1937 and is an established, respected and thriving co-educational prep school of 
around 315 children from the ages of 3 to 13.

The school is set in 11 acres of grounds within a quiet residential area approximately half a mile from Woking town centre 
in Surrey. St. Andrew’s is very proud of its excellent facilities and of the beautiful natural environment in which the school 
is located.

We have an abundance of on-site facilities including a brand new theatre, food tech room, classrooms, library and changing 
rooms, together with excellent sports pitches, tennis courts, cricket nets and swimming pool. We are very fortunate to 
enjoy the benefits of carefully designed school grounds that incorporate facilities to meet the needs of the children’s 
physical and social development.

Our buildings are designed or adapted with the requirements of different age groups in mind and range from the safe, 
happy and stimulating environment of our Nursery and Pre-Prep department, to the superb purpose-built Jubilee building 
which incorporates an ICT suite, Science Laboratory and an Art studio with a pottery room kiln.

Likewise, the Music department enjoys specialist facilities located in the Main house, which dates back to the Victorian 
period, comprising a suite of five teaching rooms; it is truly an idyllic environment to study music. 

We continue to embrace new technologies and follow a modern approach to education, with the construction of our 
facilities placing a high emphasis on sustainability.

Most importantly, the school prides itself on the level of academic preparation of our pupils for their senior schools. 
Children move on to a variety of senior schools in the area and we have an excellent record of scholarships and awards.

We also place emphasis on consideration for others. Courtesy and mutual respect underpins the ethos at St. Andrew’s. 
We aim to teach children about patience, justice and unselfishness, whilst encouraging them to use their time wisely in an 
independent and self-reliant manner. The school community commits to achieving these high standards in a happy family 
atmosphere, whilst continuing to meet the challenges of the twenty-first century.



School Ethos

St. Andrew’s School seeks to create a nurturing and happy environment of trust and support in which all pupils are 
encouraged and enabled to develop their skills, talents, interests and potential to the full - intellectually, physically and 
spiritually, regardless of social circumstances, age or religion.

At St. Andrew’s we pride ourselves in providing an environment that upholds the time-honoured principles of courtesy 
and good manners. The children thrive in a safe, well-organised and stimulating school where they are able to develop 
their emotional intelligence and academic potential.

Within our walls children feel secure and confident and are highly motivated to perform to the best of their ability in 
all aspects of school life. They are competitive without losing sight of their responsibility to share and they are justifiably 
proud of their school and their own personal achievements. We make it a priority to encourage the girls and boys to 
explore as many of the opportunities that are available to them as possible.

In a world of changing values, self confidence and a solid grounding are essential building blocks for life. At St. Andrew’s we 
hope to provide all our children with this basic foundation as they prepare for the bigger challenges that follow.



School Aims

• To provide a first class education, independent of the state system, for boys and girls aged 3 to 13 years.

• To provide an environment, developing to the full each pupils’ intellectual, sporting, artistic, musical, spiritual and social  
 faculties, whilst ensuring that each child recognises that caring for others is also of the utmost importance.

• To offer an environment where each pupil is able to develop and fulfil their potential in small class sizes.

• To produce well rounded individuals who, no matter what their strengths or weaknesses may be, are able to contribute  
 to a community that requires tolerance and understanding. It is important that our alumni are of benefit to society as  
 a whole.           

• To strive for quality, excellence and the highest standards of education for all pupils.

• To provide a warm and caring community where all members show commitment, courtesy, co-operation, tolerance   
 and compassion.

• To offer a curriculum which is broad and balanced.

• To identify pupils’ needs, setting relevant tasks which will be regularly assessed to facilitate progress and fulfil  
 their potential.

• To engender a spirit of learning so that pupils see education as a lifelong process.

• To offer a wide range of extra-curricular opportunities and experiences.

• To educate pupils to fit happily and confidently into their future schools.

• To see ourselves as part of the wider community and adapt to meet the changing needs of society.

• To encourage the involvement and support of parents.



The Opportunity

The Governors of St. Andrew’s School are seeking to appoint an inspiring individual to lead our school on its continuing 
journey of achievement and success. 

Proudly rated ‘Excellent’ in all areas in our last full inspection in January 2016, St. Andrew’s has continually invested over 
the years and has recently completed a major building project that has included a brand new theatre, food tech room, 
classrooms, library and changing rooms. We are looking for someone who will further build upon this excellent growth 
and development and who shares our passion and ambition for the school and the pupils, ensuring excellent standards of 
learning and development and the highest quality education for our pupils.

Possibly an established Headteacher or an aspiring Deputy or member of the Senior Leadership Team, you will head up 
a hardworking team who are proud of their school and truly believe in the potential of every child in their care. In our 
last three parent questionnaires, parents considered the quality of the teaching staff to be the school’s strongest attribute, 
and our new Headteacher will find themselves supported by a strong staff team and part of a unique and caring family 
environment. 

In return we are looking for a forward-thinking candidate, with a clear vision and proven track record in teaching and 
pastoral care, who can lead, motivate and enthuse staff, pupils, parents and the wider community. An excellent persuasive 
communicator and listener, you will have strong commercial awareness together with the ability to be a compelling 
ambassador for the school.



The Application Process
Candidates wishing to apply should send a CV and completed application form to Dawn Adams,  
Clerk to the Governors at clerk@st-andrews.woking.sch.uk

Visits

Candidates are more than welcome to visit the school. This can be organised by contacting  
Dawn Adams at clerk@st-andrews.woking.sch.uk Tel: 01483 760943

Recruitment timeline:

Closing date: 12pm, 27th January 2020

First interviews: 4th February 2020

Second interviews: 7th & 10th February 2020

Social drinks/meet the staff: 10th February 2020

Start date: September 2020 or January 2021 for an exceptional candidate




